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RULES FOR ADMISSION 



TO THE 



Civil Service oi the City of Buffalo. 



Mayor's Office, 1 
Buffalo, November 15, 1890.J 

Pursuant to Section 8, of Chapter 354, of the Laws of 
1883, as amended by Chapters 357 and4io of the Laws 
of 1884, 1, Charles F. Bishop, Mayor of the City of 
Buffalo, do hereby prescribe the following rules for the 
admission of persons into the civil service of the City of 
Buffalo, and for the conduct of persons who may receive 
appointments in the said service. 

These rules shall take effect five days after they have 
received the approval of the Civil Service Commissioners 
of the State of New York, and are filed in the office of 
the City Clerk : 

RULE I. 

These rules shall apply to all persons in the public 
service of the City of Buffalo, except officers elected by 
the people, and those hereinafter specified in schedule A. 

RULE II. 

The civil service of the City of Buffalo is hereby 
divided into schedules A, B, C and D. 



/ 



Schedule A shall include: ist, The subordinates of 
officers elected by the people, for whose errors or viola- 
tion of duty said officer is financially responsible. 2d, 
The head or heads of any department of the city govern- 
ment. 3d, Persons employed in or who seek to enter 
the public service under the educational department of 
the city. 4th, Any subordinate officer who, by virtue of 
his office, has personal custody of public moneys or public 
securities, for the safe-keeping of which the head of an 
office is under official bonds, and are herein classified 
under appendix I. 

Schedule B shall include all positions to be filled by 
selections from among those graded highest as the results 
of open competitive examinations, and are herein classi- 
fied under appendix II. 

The positions in Schedule B are further subdivided as 
follows : 

FIRST GRADE. 

Clerks and like employees receiving compensation at 
the rate of $1,200 or less per annum. 

SECOND GRADE. 

Clerks and like employees receiving compensation at 
the rate of more than $1,200, but not exceeding $2,000 
per annum. 

THIRD GRADE. 

Clerks and like employees receiving compensation at 
the rate of more than $2,000 per annum. 



Applications for examinations must state the grade of 
position for which the applicants seek to compete. 
Examinations will be based upon the qualifications neces- 
sary for each grade. Appointing officers will specify in 
what grade is the vacancy they wish filled, and the 
examiners will certify accordingly. 

Schedule C shall include all positions not included in 
Schedules A and B, except laborers or day workmen, 
and are herein classified under appendix III. 

Schedule D shall include all persons permanently 
employed as laborers. 

The above-named appendices are hereby made a part 
of these rules. 

Any new position, or any position in the civil service 
of the City of Buffalo omitted for any cause from the 
foregoing schedules or appendices is also included in 
these rules, and until assigned by the Mayor to its proper 
schedule shall be deemed to be in schedule B. 



RULE III. 

For the purpose of conducting the inquiries and 
making the examinations mentioned in Section 8 of the 
said law as amended, the Mayor shall appoint fifteen 
suitable persons, citizens of Buffalo, at least three of 
whom shall be physicians, who shall constitute the Civil 
Service Commission of Buffalo, hereinafter for brevity 
also called " The Commission," and each member of which 
shall be known as a Civil Service Commissioner of Buffalo, 
and for the same purpose shall also, upon the recommen- 
dation of the Commission employ a suitable person who 
shall act and be known as the Secretary of the Commis- 
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sion. Not more than five of the Commissioners shall 
belong to the same political party, and no one of them 
shall be otherwise in the service of the city. Each com- 
missioner shall, before entering upon the discharge of his 
duties, take and file with the City Clerk an oath, in the 
general form prescribed for other city officers. 

The Mayor may, at any time, by filing with the City 
Clerk and the Secretary of the Commission a written 
notification of the change, appoint another citizen in the 
place of any one so appointed, who shall thereupon cease 
to be such Commissioner. The Commissioners shall 
serve without pay, and the Mayor shall fix the salary of 
the Secretary of the Commission. 

The Commissioners shall from their number choose a 
Chairman to act during their pleasure ; and they may, 
from time to time, subject to the approval of the Mayor, 
designate committees from their own number to conduct 
any of the various examinations and classes of examina- 
tions. The schedule of rating of the candidates and the 
certificate or certificates upon each examination and of 
recommendation, shall be signed by a majority of the 
committee, if any, conducting the examination, and be 
approved by the Chairman of the Commission. During 
the absence or inability to act of the chairman, a tempo- 
rary chairman chosen by the Commission from their own 
number, may, in all respects, act as chairman. 

It shall be the duty of the Commission to conduct all 
examinations held under these rule*?, and to ascertain the 
fitness of candidates for the service of the city in respect 
to character, knowledge, and ability for the branch of the 
service into which they seek to enter, and to that end 
may require the Superintendent of Police to ascertain 



and report to the Commissioner such information as he 
can obtain concerning the character of candidates, and to 
estimate and determine the relative excellence or standing 
of the persons examined, and to certify the same as 
herein prescribed. The secretary shall keep minutes of 
their proceedings, and all necessary records of applicants, 
their examinations and standings, and a complete record 
of all persons employed in the several departments to 
which these rules apply, and of all appointments, promo- 
tions, dismissals, resignations, and changes of any sort 
therein, and shall render all such services in connection 
with the conduct of the inquiries and examinations, above 
mentioned, as may be required of him by the Commission. 

RULE IV. 

These rules shall in no way interfere with the right of 
any officer or head of department to make dismissals 
from his department, but all such dismissals shall be 
certified within ten days to the Commission herein pro- 
vided for and to the City Clerk. Every change in the 
municipal service shall be reported in writing within ten 
days to the Commission by the official in whose depart- 
ment the change takes place. 



RULE V. 



Appointments to positions in Schedule A may be 
made without examination; but the appointing officer 
shall file with the secretary of the Commission within ten 
days after making any such appointment a formal notifi- 
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cation thereof in writing, setting forth the full name of 
such appointee, date and place of birth, length of residence 
in Buffalo, nature of previous employment, whether he 
has ever been in official service before, and if so, when 
and where, date of beginning of service, and term for 
which appointed, a specific description of the duties of 
the position, salary, name of person in whose place 
appointed, and such other statistical information as the 
Commission may deem proper for registration; the same 
to be duly certified by the appointing officer. 

In these rules the term " appointing officer " shall be 
construed to include any person, Board, or Commission 
having the power to appoint to any position in the civil 
service of Buffalo. 

RULE VI. 

Every vacancy in Schedule B not filled by promotion 
shall be filled by selection from those who have passed 
highest in open competitive examinations, subject to the 
conditions expressed in the following rules. 

RULE VII. 

Appointments to positions in Schedule C shall be 
made by the head of the office or department subject to a 
qualifying examination only, or in the discretion of such 
official they may be offered for open competition, or for 
limited competition of such persons as may be named by 
the head of the department ; but no person shall receive 
an appointment to any position in this schedule except 
upon the certificate of the Commission that such person 
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has been found to be duly qualified. All examinations 
under this rule shall be conducted under the auspices of 
the Commission, and shall relate to those matters which 
will fairly test the relative capacity and fitness of the per- 
sons examined to discharge the duties of that service for 
which they are named, or into which they seek to be 
appointed. For such purposes the Commission shall be 
satisfied, and shall so certify, that the person named or 
applying is : 

First — Within the limits of age prescribed for the situa- 
tion or employment for which named or applying. All 
candidates shall be at least twenty-one years of age, and 
not more than sixty years of age at the date of their 
examination. 

Second — That he is free from any physical defect or 
disease likely to interfere with the proper discharge of his 
duties. 

Third — That his character is such as to qualify him for 
such situation or employment. 

Fourth — That he possesses the requisite knowledge 
and ability to enter upon the discharge of the duties of 
such situation or employment. 

RULE Till. 

Applications for positions included in schedules B and 
C must be in the handwriting of the applicant, and be 
addressed to the "Secretary of the Civil Service Commis- 
sion, Buffalo, N. Y.," and must be accompanied by the 
following papers : 

First — The affidavit of the applicant that he is a citizen 
of the United States and has resided continuously in the 
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City of Buffalo for the last preceding year, stating the 
street and number of his residence ; his age and place of 
birth ; the nature of his education and also of his business- 
training and experience, and whether he has ever been in 
official service before, and, if so, when and where ; and 
whether he has ever been discharged therefrom, and, ii so, 
the reasons thereof, and also whether he has been honor- 
ably discharged from the military or naval service of the 
United States, in which case the discharge, or a duly 
authenticated copy thereof, to be submitted with the 
application. 

Second — The certificates of not less than three or 
more than five reputable citizens of Buffalo, each certify- 
ing that he individually has been personally acquainted 
with the applicant for at least one year, and believes him 
to be of good moral character, of temperate and indus- 
trious habits, and in all respects fit for the service he 
wishes to enter ; that they are willing to answer such 
detailed questions as may be addressed to them by the 
Commission in relation thereto, and that all such informa- 
tion may be published in the discretion of the Commis- 
sion. 

Third — The certificate of a practicing physician in 
good standing that he has examined the applicant and 
found him free from any disease or physical defect that 
would impair his ability to render good and faithful ser- 
vice to the city. 

Fourth — The Commission may require such other 
papers as it may deem necessary for the purpose of 
examination. 

Blank forms of application under this section will be 
provided by the Commission. 
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RULE IX 



Registers of all applicants shall be kept by the Secre- 
tary of the Commission. When the applicants on a 
register for any one position, or for several positions for 
which one examination may be had, are in excess of such 
number as can be examined conveniently on the same 
day, the applicants will be notified to appear for examina^ 
tion in their order on the register. 



R1TUB X. 

All applicants for appointment as patrolmen in the 
Police Department shall be : 

First — Citizens of the United States and residents of 
the City of Buffalo, for at least one year next prior to the 
date cf their application. 

Second — Not less than 24 nor more than 46 years of 
age. 

Third — Not less than 5 feet 8 inches and not more 
than 6 feet 3 inches in height, and whose weight and 
chest measure shall conform to their height in not less 
than the figures shown in the following table : 

For height of 5 feet 8 inches, 140 pounds, 34 inches. 
For height of 5 feet 9 inches, 145 pound*, 34^ inches. 
For height of 5 feet 10 inches, 150 pounds, 35 inches. 
For height of 5 feet 1 1 inches, 155 pounds, 35^ inches. 
For height of 6 feet, 160 pounds, 36 inches. 
For height of 6 feet 1 inch, 165 pounds, 36^ inches. 
For height of 6 feet 2 inches, 170 pounds, 37 inches. 
For height of 6 feet 3 inches, 175 pounds, 37^ inches. 
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Fourth — Have certificates of character and habits sat- 
isfactory to the Commission. 

Fifth — Are of good health and sound body and mind, 
and without hereditary tendency to any disease liable to 
impair their usefulness as patrolmen. 

Except that any applicant who has served upon the 
police force of this city, and who resigned therefrom with 
no charges pending against him, and whose record with 
the Police Department remains honorable, may, by con- 
sent of the Commission, be exempted from the provisions 
of sub-divisions second and third of this rule, as to maxi- 
mum age and minimum height. 

This rule shall not contravene the provisions of the 
statute, as stated in Rule XXI, with relation to soldiers 
and sailors of the late war, honorably discharged. 

RULE XI. 

The following shall be the general plan and scope of 
examinations for admission to the Police Department : 



I. 



PHYSICAL QUALIFICATIONS. 

i. General health (value) 4 

2. Strength and agility (value) 2 

3. Eyesight (value) 2 

4. Hearing (value) 2 

Total of values 10 
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Each to be marked upon a scale of ioo (which num- 
ber represents the maximum), and average to be ascer- 
tained by multiplying the standing of the applicant in 
each qualification by the value of said qualification as 
indicated above, and dividing the united products by the 
sum of values, 10. 



II. 



GENERAL QUALIFICATIONS. 

i. General character : To include habits and reputa- 
tion, and to be ascertained in such manner as the exam- 
ining board may determine. 

2. Experience : Obtained either in actual service as a 
police officer or in other occupation tending to qualify 
for such service. 

3. Obligatory subjects : 

a. Reading from print and manuscript. 

b. Handwriting, as shown by copying from manu- 
script. 

c. Writing from dictation. 

d. Spelling, as shown by writing from dictation. 

e. Arithmetic : Addition, subtraction, multiplication, 
and division, applied to whole numbers. 

f. Police rules and regulations. 

g. Questions relating to Buffalo city government, 
location of streets, etc. 
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III. 



The relative weight given to the several obligatory- 
subjects in making up the average standings will be as 
follows : 

a. Reading 2 

b. Handwriting 2 

c. Writing from dictation 1 

d. Spelling 1 

e. Arithmetic 1 

f. Police rules and regulations 2 

g. Buffalo data 1 

Total of weights 10 



IV. 



Each qualification or subject coming under the juris- 
diction of the mental examiners to be marked upon a 
scale of 100, which number represents the maximum. 

In making up the general average of the standing of 
the applicant the relative value of each qualification and 
subject will be as follows : 

Physical qualifications 28 

General character 25 

Experience 24 

Obligatory subjects 23 

Total of values 100 

The general average will be ascertained by multiplying 
the ascertained average standing of the applicant in each 
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qualification by the value attached thereto, and dividing 
the united products by ioo. 



V. 



No person whose standing on any of the qualifications 
or obligatory subjects enumerated above is less than 50, 
or whose ascertained average on all is below 70, shall be 
placed upon the eligible list. 

RULE XII. 

The following will be the general scope and plan of 
the examination for admission to the Fire Department : 



I. 



PHYSICAL QUALIFICATIONS. 

i. General health (value) 4 

2. Strength and agility (value) 2 

3. Eyesight (value) 2 

4. Hearing (value) 2 

Total of values 10 

Each to be proved or demonstrated in such manner as 
may be required by the Commission, and to be marked 
upon a scale of 100 (which number represents the maxi- 
mum), and average to be ascertained by multiplying the 
standing of the applicant in each qualification by the 
value of said qualification, as indicated above, and divid- 
ing the united products by the sum of values, 10. 



i8 
II. 



GENERAL QUALIFICATIONS. 

i. General character: To include habits and repu- 
tation, and to be ascertained in such manner as the Com- 
mission may determine. 

2. Experience : Obtained either in actual service as 
a fireman or in other occupation tending to qualify for 
such service, and to be proved or demonstrated in such 
manner as may be prescribed by the examiners. 

3. Obligatory subjects : 

a. Reading from print and manuscript. 

b. Handwriting, as shown by copying from manu- 
script. 

c. Writing from dictation. 

d. Spelling, as shown in writing from dictation. 

e. Arithmetic : Addition, subtraction, multiplication, 
and division, as applied to whole numbers. 

/. Fire Department rules and regulations, and read- 
ing fire alarms. 

g. Buffalo data: Questions relating to location of 
streets, public buildings, and fire alarm boxes. 



III. 



The relative weight given to the several obligatory 
subjects in making up the average standing will be as 
follows : 
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a. Reading 2 

b. Handwriting 2 

c. Writing from dictation 1 

d. Spelling 1 

e. Arithmetic 1 

/. Fire Department rules and regulations, etc. ... 2 

g. Buffalo data 1 

Total of weights 10 



IV. 



Each qualification or subject above named shall be 
marked upon a scale of 100, which number represents 
the maximum. 

In making up the general average of the standing of 
the applicant, the relative value of each qualification and 
subject will be as follows : 

Physical qualifications 28 

General character 25 

Experience 24 

Obligatory subjects 23 

Total of values 100 

The general average will be ascertained by multiplying 
the ascertained average standing of the applicant in each 
qualification by the value attached thereto, and dividing 
the united products by the sum of the values, 100. 

No person whose standing on any of the qualifications 
or obligatory subjects enumerated above is less than 50, 
or whose ascertained average on all is below 70, shall be 
placed on the eligible list. 
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RUI*B XIII. 

All applicants for positions requiring the appointment 
of physicians or surgeons shall present satisfactory evi- 
dence that they are duly authorized by the laws of the 
State of New York to practice medicine and surgery; 
but no distinction shall be made in favor of any particular 
school of medicine. 

If the position to be filled is that of City Chemist, the 
applicant must produce satisfactory evidence that he is a 
practical chemist of experience. 

RUI*B XIV. 

An eligible list shall be prepared by the Commission 
from time to time, as the needs of the service require, 
upon competitive examination for each of the different 
grades in Schedule B, from the candidates who have 
been found to be duly qualified for the positions for 
which such eligible list is prepared, and in the order of 
merit as shown by the respective percentages of their 
aggregate markings. Such eligible list shall be open for 
inspection to all citizens at the office of the secretary of 
the Commission. 

Where an examination for any grade is had before 
the eligible list for that grade is exhausted, a new 
eligible list shall be prepared after such examina- 
nation, to take the place of the former eligible list ; 
the persons upon the former eligible list who have not 
been examined for the new eligible list shall, unless a 
period of two years from the date of their original exami- 
nation has elapsed, be respectively placed upon the new 
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eligible list in the position to which the percentage of 
their aggregate markings upon their former examinations 
would entitle them. 

After remaining two years from the date of his exami- 
nation eligible to appointment, the name of any person 
shall be stricken from the eligible list. 

RULB XV. 

The actual conduct of every examination shall be 
under the responsible direction of the Commission or of 
its designated members, free from the interference or par- 
ticipation or influence of the appointing officer, or of any 
person other than assistant examiners or experts directly 
employed by the Commission. The Commission is 
hereby authorized to employ such assistants and experts. 
All examinations shall relate to those matters which will 
fairly test the relative capacity and fitness of the persons 
examined to discharge the duties of that service to which 
they seek to be appointed. Excepting as these rules 
otherwise provide, the Commission may, in the examina- 
tions, give the relative importance to the different sub- 
jects or matters of examination, whether mental or 
physical, or in experience, occupation, or training, as to it 
may seem fit. The Commission, or its members con- 
ducting any examination, shall fix as to such examination 
a minimum general rating not below 70 per cent, of the 
maximum ; and any applicant receiving less than such 
minimum shall not be placed upon the eligible list. At 
or before the commencement of every examination, the 
weight to be given to every subject included in th e 
examination and the general or average minimum, and 
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the minimum, if any, allowable upon each subject, shall 
be announced to the applicants. The appointing officer 
may prescribe to the Commission, and upon their request, 
he shall state to the Commission, so far as is consistent 
with these rules, the general qualifications or attainments, 
physical or mental, or both, and the experience he deems 
necessary or proper to be possessed by the persons filling 
the position for which an eligible list is tc be formed, and 
also of .what age such persons should be. 

RULE XVI. 

Whenever a vacancy shall occur in a position within 
any grade in schedule B, which in the opinion of the 
appointing officer the welfare of the city requires to be 
filled, and where under these rules the appointing officer 
can not himself fill such vacancy by promotion, the 
appointing officer shall notify the Commission of the 
vacancy. The Commission thereupon, and in every case 
where an appointing officer shall notify the Commission 
of a vacancy in any position within any grade in schedule 
B, shall, as soon as practicable certify to the appointing 
officer for appointment from the eligible list appropriate 
to such position as it may then exist, the three persons 
having the highest standing on such eligible list. The 
certificate of the Commission shall state the percentage 
of the maximum obtained by each of the three persons 
on his examination and the names and addresses of th e 
citizens certifying to his character and habits. The 
appointing officer shall thereupon appoint to the vacant 
position one of the three persons so certified to him by 
the Commission, and shall at once notify the Commission 
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of the appointment. Such appointment, however, being 
subject to the probationary periods prescribed under 
these rules. 

Where an eligible list is exhausted, except as to one 
or two candidates, the Commission may in its discre- 
tion certify such remaining one or two candidates with- 
out waiting to enlarge the eligible list by further exami- 
nation, unless the appointing officer require that three 
names be presented to him. In such case the Commis- 
sion must forthwith hold a further examination so as to 
be able to certify three candidates. 

RUUB XVII. 

If the appointing officer shall require in any position 
within any grade of Schedule B, attainment in one or 
more especial subjects designated by him, the Commis- 
sion shall return from the eligible list of persons for posi- 
tions in such grade the names of the three persons whose 
standing is the highest in the especial subjects so desig- 
nated, and the vacancy shall be filled by the appoint- 
ment of one of those three persons ; but the Commission 
may at any time hold a competitive examination to fill a 
vacancy in a position in such grade requiring such attain- 
ments in one or more of the especial subjects, if in the 
judgment of the appointing officer no one upon the eligi- 
ble list is well qualified to fill the vacant position. In 
such case the appointment shall be given to one of the 
three passing the highest in the competition; and an 
eligible list for such position and for like positions, shall 
be made from such competitive examination, and shall 
from time to time be replenished from like examinations. 
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RUUB XVIII. 



No examination shall be required for appoinments 
under Schedule D. But all changes in the employees 
under that schedule shall be reported by the appointing 
officer to the Commission in accordance with Rule IV., 
in order that the record of the public service may be at 
all times complete. 

RULE XIX. 

Candidates shall be certified from the eligible list with- 
out reference to the date of their examination. 

Whenever there are two or more vacancies in positions 
in any grade in Schedule B, the appointing officer shall 
so notify the Commission, and the Commission shall 
thereupon, in the first instance, certify, pursuant to Rule 
XVI., to the appointing officer, the names of the three 
persons having the highest standing on the eligible list 
appropriate to such position. The appointing officer 
shall thereupon appoint one or more of such persons to 
fill said vacancies, and shall notify the Commission of his 
action. If all the positions shall not thus be filled, the 
Commission shall thereupon certify the names of the 
three persons having the highest standing remaining on 
such eligible list, except that not more than two of them 
shall have been previously certified for the same positions 
and rejected ; and for this purpose, as between persons 
who may have been so previously rejected, they shall 
certify those having the highest standing ; but no person 
shall be certified more than three times to the same 
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appointing officer for a position of the same grade except 
at the latter's request. If all the positions shall not be 
filled from the second list of names so certified, the same 
process shall be continued until the positions shall be 
filled. 

The foregoing method of procedure, and the princi- 
ples embodied in this rule, shall be followed in all cases 
not expressly provided for, except so far as the same 
shall be necessarily superceded by the provisions of 
Rule XXL, and of the Laws of the State of New York 
relating to the preference of honorably discharged sol- 
diers and sailors. 



RULE XX* 



Where the employment of a person in any grade of 
schedule B is terminated because the work upon which 
he is engaged is suspended, and the head of the depart- 
ment so certifies to the Commission, and further certi- 
fies that such person has faithfully and satisfactorily per- 
formed the duties of his position during his employment, 
which certificate the head of the department shall give in 
proper cases, then the person shall thereupon resume 
upon the eligible list from which he was appointed the 
position thereon to which his original marking or rating 
entitled him, and may be thereafter certified for appoint- 
ment in all respects as if he had been placed upon such 
eligible list on the date of such termination of his 
employment, the two years provided in Rule XIV. not to 
be deemed to begin until such date. 

Upon receiving a permanent appointment to a position 
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permanent in its character, the candidate 's name shall be 
stricken from the eligible list from which he is appointed. 
When a person is appointed for a definite time, under 
these rules, to any position in the civil service, they may 
be reappointed at the expiration of that time to the same 
position without further examination ; provided that he 
has served the time for which he was appointed. 

RULE XXI. 

Whenever there shall be on any eligible list one or 
more persons who served in the army or navy of the 
United States in the late war, and have been honorably 
discharged therefrom, and whose qualifications and fitness 
have been ascertained under these rules by competitive 
examination, and who shall be entitled to a preference 
for appointment to positions covered by these rules, 
under the provisions of section IV. of Chapter 410, of the 
Laws of 1884, as amended by Chapter 29, of the Laws of 
1886, or under any other law of the State of New York, 
such persons alone shall be certified to the appointing 
offices to fill any vacancies of which the Commission 
shall be notified, and the facts bringing such persons 
within this rule shall be properly stated in the certificate. 
The persons thus preferred shall not be disqualified from 
holding any positions in the civil service on account of 
their age, nor by reason of any physical disability, provided 
such age or disability does not render them incompetent to 
perform the duties of the position applied for. As between 
several persons on the eligible list entitled to a preference 
under said laws, the same principles and the same forms 
and methods of certification and appointment, which are 
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prescribed in Rules XVI and XIX, and elsewhere in 
these rules, shall be followed as nearly as practicable; 
but so long as there shall be any names on the eligible 
list of persons entitled to such preference, no other names 
than those of the persons entitled to such preference 
shall be certified to the appointing officer. 

RULE XXII. 

If the rate of compensation for a position within 
any grade of schedule B be increased beyond the 
rate or limit of rate of compensation for that grade, the 
position, by virtue of such increase, shall be deemed 
placed in a grade of schedule B, corresponding to his 
increased compensation, and the person holding the posi- 
tion in the former grade shall not be transferred with or 
to the position when so placed in the higher grade until 
he shall have passed a qualifying examination by the 
Commission for the position in the higher grade. But 
nothing in these rules contained, in cases where, in the 
judgment of any appointing officer, by reason of increase 
in efficiency or merit, or by reason of length of service 
the compensation of any person holding such a position, 
in any grade of schedule B ought to be increased, shall, 
prevent such appointing officer from making such 
increase within the limit of the maximum so specified for 
such grade. 

Nor shall anything in these rules be deemed to pre- 
vent an increase of salary by virtue of length of service 
where such increase is provided by law. 
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R17LB XXIII, 



Where a person on an eligible list shall twice decline 
to accept an appointment, whether temporary or perma- 
nent, to a position permanent in its nature, and upon 
request of the Commission shall not explain such decli- 
nation satisfactorily to the Commission, the Commission 
may strike his name from the eligible list. 

All appointments to positions within schedules B and 
C shall be made upon a probationary term of two months 
except upon the fire force. Any one failing to receive 
permanent appointment (the position itself being perma- 
nent), for good cause, at the end of two months, shall be 
ineligible for one year for a new examination for the same 
position under these regulations. It shall be the duty of 
the appointing officer at the end of a probationary term 
to certify to the Commission that he has made or refused 
a permanent appointment, and, in case of his refusal, the 
cause thereof, in order that the Commission may decide 
whether the person to whom he has refused such perma- 
nent appointment be so ineligible for one year. 

RULE XXIV. 

Before an appointment to a position in the Fire 
Department is definitely made, the Fire Commissioners 
may require that the person whom they contemplate 
appointing of those certified to them from the eligible list 
shall serve for a probationary period, limited by their dis- 
cretion and until appointed by them, and, if at the end of 
such period the Fire Commissioners become satisfied 
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that such person is incompetent for the duties of the posi- 
tion to be filled, they may in such case refuse to such 
person an appointment as provided in Rule XXIII. 

RULE XXV. 

Every applicant for appointment in the Police Depart- 
ment as patrolman shall be required to sign an agree- 
ment in writing to accompany his application, which 
agreement shall provide that if the applicant be appointed 
on the police force he will accept said appointment for a 
probationary period of three months as provided for in 
these regulations, and especially waives the right of trial 
upon written charges before being dismissed (allowed by 
Chapter 436 of the Laws of 1880 as amended by Chapter 
359 of the Laws of 1883) during said probationary period. 

RULE XXVI. 

No temporary appointment to a position within 
schedules B and C shall be made of any one not eligible 
for permanent appointment, excepting that in case of 
exigency, upon the written certificate of the Commission 
that there are no candidates upon an eligible list for the 
position, and with the approval of the Mayor, such tem- 
porary appointment may be made for a short period of 
time not exceeding three months, at the expiration of 
which period the office shall become vacant. 

In the event of the appointment of special patrolmen 
pursuant to law, such special patrolmen may be appointed 
without examination and without reference to the quali- 
fications laid down in these rules. 
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RULE XXVII. 



Transfers of persons may be made from one office or 
department to another by the consent of the heads of 
such offices or department, after such persons shall have 
passed a qualifying examination by the Commission for 
the new position; but no person shall be transferred to a 
position in schedule B from a position in any other 
schedule, or from a lower to a higher grade of schedule 
B, unless he has passed the open competitive examina- 
tion prescribed for admission to such position, except 
that in the same office or department persons may be 
promoted from one grade of schedule B to a higher 
grade of schedule B after having passed a qualifying 
examination as aforesaid. 

When a person holding a position in schedule B has 
received an appointment to a position in any other 
schedule in the same office or department, he may be 
again placed in a position in schedule B in that office or 
department without examination, provided his service 
has been continuous. 

RULE XXVIII. 

Every false statement knowingly made by any person 
in his application for examination, and every connivance 
by him at any false statement made in any certificate 
which may accompany his application, or wilful com- 
plicity in any fraud, designed to improve his standing 
upon examination, shall be good cause for refusing such 
person any examination or any rating upon an examina- 
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tion, or for striking his name from any eligible list, or for 
the removal of such person from any position to which 
he may have been appointed. 

RULE XXIX. 

Any person dismissed or allowed to resign from 
the service for misconduct, subsequent to the pro- 
mulgation of these rules, or who has been dismissed 
from the service upon charges of misconduct and due 
proof thereof, shall not be admitted to examination for 
appointment in any capacity in any department of the 
municipal service within two years from the date of such 
dismissal or resignation, and any person who prior to the 
promulgation of these rules resigned from the service 
while under charges of misconduct, shall not be admitted 
to examination for appointment in any capacity in any 
department of the municipal service within two years 
from the date of such resignation unless the local civil 
service board, or a majority thereof, shall certify that in 
their judgment the said charges, if proven, would not 
have justified his dismissal from the service. 

RULE XXX. 

No recommendation or question under the authority 
of these regulations shall relate to the political opinions 
or affiliations of any person whatsoever; neither shall 
political opinions be discovered or considered by the 
Commission in their examinations or considered by the 
appointing officer in determining his selection among 
candidates certified for appointment. The Commission 
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shall not receive or consider any communication as to 
the qualifications or merits of any candidate for a position 
except such as are herein permitted, and except such 
communications as they may invite by way of verification 
of statements made by the candidate. 

No person in the public service has the right to use 
his official authority or influence to coerce the political 
action of any person or body, and a violation of this reg- 
ulation shall be deemed such official misconduct as shall 
render the person guilty of the same liable to removal 
from office. 

RUU& XXXI. 

It shall be the duty of the Commission at the begin- 
ning of every calendar year, to prepare the civil list of 
Buffalo for the year. That list shall contain the name of 
every person in the official employ of the City of Buffalo, 
or receiving compensation from the city on the first day 
of January, except in the Educational Department, 
together with the title of his office, the salary or compen- 
sation thereto attached, a brief specification of the duties 
of the office, whether the office be elective or appointive, 
by whom the appointment is made, and the term, if 
any, of the office. The civil list shall be filed in the office 
of the Commission as one of its records. 

The persons entered upon the civil list (whether on 
ist January or during the year) shall be thereon classified 
as follows : First, officers elected by the people ; second, 
persons holding positions in schedule A ; third, persons 
holding positions in schedule B ; fourth, persons holding 
positions in schedule C ; fifth, persons holding positions 
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in schedule D. The persons holding positions in one of 
the said four schedules, A, B, C and D, shall, in the civil 
list, be placed in the schedule to which he belongs. 

Every appointment made on or after the first day of 
January in each year shall be immediately entered upon 
the civil list, under the proper division, and every death, 
resignation, removal or promotion of any person whose 
name is on the civil list shall be noted thereon. 

It shall be the duty of every officer of the city to 
render to the Commission every proper assistance in the 
preparation of the civil list. 

RULE XXXII. 

Wherever these rules fail to regulate the conduct 
of the Commission relative to the examinations to be held 
thereunder, the Commission has temporary power to act 
with the approval of the Mayor. 

RULE XXXipi. 

The rules for admission to the civil service of the City 
of Buffalo and to any branch thereof heretofore prescribed 
or established, and the appointment of examiners there- 
under made are hereby annulled and withdrawn, providing, 
however, that nothing herein contained shall effect any 
examination held, or any grading had thereunder, or any 
eligible list heretofore formed, or any appointment here- 
tofore duly made in pursuance of such regulations hereby 
annulled ; and every eligible list duly formed under such 
regulations shall in all respects be deemed to be formed 
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under the foregoing rules, and to be an eligible list for 
the class specified in Appendix II., most nearly resembling 
the same. 



OFFICERS ELECTED BY THE PEOPLE. 



Mayor, Comptroller, Corporation Counsel, Treasurer, 
Engineer, Street Commissioner, five Assessors, Superin- 
tendent of Education, Overseer of the Poor, two Munici- 
pal Court Judges, Police Court Justice, three Justices of 
the Peace, 1 3 Constables, 26 Aldermen. 

APPENDIX I. 



SCHEDULE A. 

Mayor's Office — Secretary, License Clerk. 

Comptroller's Department — Deputy, Chief Book-keep- 
er, Statement and Warrant Clerk, Recording Clerk, 
Countersigning Clerk, two Tax Sale Clerks, Clerk of 
Arrears, Bond and Insurance Clerk, Tax Collector. 

Auditor's Department — Auditor appointed by Comp- 
troller. 

Law Department — Corporation Counsel, City Attor- 
ney, Managing Clerk, Detective. 

Treasurer 's Department — Assistant Treasurer, Cashier, 
Paying Teller, Book-keeper, Assistant Book-keeper, five 
Clerks. 

Engineer's Department — Deputy. 

Street Department — Deputy. 
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City Clerk's Department — City Clerk and Deputy City 

Clerk. 

Educational Department — Secretary, Clerk, Porter, 
two Compulsory Education Examiners, all Teachers, all 
Janitors. 

City Poor Relief Department — Deputy Overseer. 

Common Council — Sergeant-at-Arms, Messenger, Com- 
missioner of Public Buildings, Clerk of the Markets, 
Harbor Master, all Market Porters. 

Health Department — Health Physician. 

Water Department — Three Commissioners, Superin- 
tendent, Cashier, Registrar, Chief Engineer. 

Fire Department — Three Commissioners, Secretary, 
and Assistant Chief Engineer, Chief Engineer. 

Police Department — Acting Commissioner, Commis- 
sioner, Superintendent; Assistant Superintendent, one 
Clerk to Board of Commissioners of Excise, one Assist- 
ant Clerk to Board of Commissioners of Excise. 

Park Department — Fifteen Commissioners, Secretary, 
and Treasurer, Superintendent. 



APPENDIX II. 



SCHEDULE B. 

City Clerk's Department — Warrant Clerk, Index Clerk, 
General Clerk, General Index and Recording Clerk. 

Health Department — Clerk Board of Health, Registrar 
of Vital Statistics, Sanitary Engineer, Special Sanitary 
Inspectors, all Sanitary Inspectors, all District Physicians. 

Engineers Department — Five Assistants, Chief Clerk, 
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Clerk, one Lamp Inspector, all Rod and Ax Men, all 
Draughtsmen. 

Street Department — Chief Clerk, Clerk, all Street and 
Health Inspectors. 

Assessors' Departmeiit — All Clerks, except Chief 
Clerk and Deputy Chief Clerk, Draughtsmen. 

Police Departmctit — All Patrolmen, one Surgeon, one 
Conductor of Prison Van, one Head Hostler, one Janitor 
at Headquarters, all Doormen, all Drivers of Patrol 
Wagons. 

Water Department — One bookkeeper, all Clerks, all 
Draughtsmen, all Engineers, except Chief Engineer, 
Dredge Inspector, Meter Inspector, all Inspectors in the 
office, Timekeeper, all Storekeepers, all Firemen, all 
Tappers, all Plumbers, all Inspectors, all Carpenters, all 
Hostlers, all Helpers, all Teamsters, all Blacksmiths, all 
Machinists. 

Fire Department — All Firemen, all Operators, all Line 
Repairers, all Janitors, Superintendent of Horses. 

Common Council Appointments — All Inspectors of Oil, 
twelve Bridge Tenders, Inspector of Dredging, all Park 
Keepers, one Pound Keeper, one City Chemist, one 
Cattle Inspector, one Keeper of Quarantine Hospital, all 
Sealers of Weights and Measures. 

Park Department — Park Police. 

Law Department — Clerk. 

City Poor Relief Department — All Clerks. 

Police Court — Clerk, Deposition Clerk. 

Municipal Court — Two Clerks. 

Public Buildings Department — All Clerks. 

Comptrollers Department — Three Assistant Book- 
keepers. 
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APPENDIX III. 

SCHEDULE C. 

Police Department — One Clerk to Board of Police, two 
Officers for Superior Court of Buffalo, one Officer for 
District Attorney, one Officer for Mayor's Office, two 
Officers for Police Court, one Officer for Police Com- 
missioners' Office, one Clerk to Superintendent of Police, 

one Clerk and Operator at Headquarters. 

Assessors' Department — Chief Clerk and Deputy Chief 
Clerk. 

Street Department — General Inspector. 

Fire Department — All District Engineers, one Master 
Mechanic. 

Water Department — Pipe Inspector, Foreman of Re- 
pairs. 

CHARLES F. BISHOP, 

Mayor. 
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RULES FOR ADMISSION 



TO THE 



Civil Service of the City of Buffalo. 



Mayor's Office, ) 

Buffalo, January 12th, 1892. ) 

Pursuant to Section 8, of Chapter 354, of the Laws 
of 1883, as amended by Chapters 357 and 410 of the 
Laws of 1884, I, Charles F. Bishop, Mayor of the City 
of Buffalo, do hereby prescribe the following rules for 
the admission of persons into the civil service of the 
City of Buffalo, and for the conduct of persons who 
may receive appointment in the said service. 

These rules shall take effect five days after they have 
received the approval of the Civil Service Commissioners 
of the State of New York, and are filed in the office of 
the City. Clerk: 

RULE I. 

These rules shall apply to all persons in the public 
service of the City of Buffalo, except officers elected by 
the people, and those hereinafter specified in Schedule A. 



RULE II. 

The civil service of the City of Buffalo is hereby 
divided into Schedules A, B, C and D. 

Schedule A shall include: ist, The subordinates of 
officers elected by the people, for whose errors or viola- 
tion of duty said officer is financially responsible. 2d, 
The head or heads of any department or bureau of the 
city government and their deputy or assistant. 3d, 
Persons employed in or who seek to enter the public 
service under the educational department of the city. 
4th, Officers or others under official bonds as security 
for the collection, custody or disbursement of public 
moneys, or who by virtue of their position have the 
custody of public moneys for the safe keeping of which 
any officer must give bonds, and are herein classified 
under appendix I. 

Schedule B shall include all the positions to be filled 
by selection from among those graded highest as the 
results of open competitive examinations, and are herein 
classified under appendix II. 

The positions in shedule B are further subdivided as 
follows: 

FIRST GRADE. 

Clerks and employees receiving compensation at the 
rate of $1,200 or less per annum. 

SECOND GRADE. 

Clerks and like employees receiving compensation at 
the rate of more than $1,200, but not exceeding $2,000 
per annum. 



THIRD GRADE. 

Clerks and like employees receiving compensation at 
the rate of more than $2,000 per annum. 

Applications for examinations must state the grade of 
position for which the applicants seek to compete. 
Examinations will be based upon the qualifications ne- 
cessary for each grade. Appointing officers will specify 
in what grade is the vacancy they wish filled, and the 
examiners will certify accordingly. 

Schedule C shall include all positions not included in 
schedules A and B, except laborers or day workmen, 
and are herein classified under appendix III. 

Schedule D shall include all persons permanently 
employed as laborers. 

The above named appendices are hereby made a part 
of these rules. 

Any new position, or any position in the civil service 
of the City of Buffalo omitted for any cause from the 
foregoing schedules or appendices is also included in 
these rules, and until assigned by the Mayor to its 
proper schedule by written designation, approved by 
Civil Service Commissioners of State of New York, and 
filed with the City Clerk, shall be deemed to be in 
schedule B. 

RULE III. 

For the purpose of conducting the inquiries and mak- 
ing the examinations mentioned in section 8 of the said 
law as amended, the Mayor shall appoint fifteen suita- 
ble persons, citizens of Buffalo, at least three of whom 
shall be physician's, who shall constitute the Civil Ser- 
vice Commission of Buffalo, hereinafter for brevity also 
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called " The Commission," and each member of which 
shall be known as a Civil Service Commissioner of 
Buffalo, and for the same purpose shall also, upon the 
recommendation of the Commission, employ a suitable 
person who shall act and be known as the Secretary of 
the Commission. Not more than eight of the Commis- 
sioners shall belong to the same political party, and no 
one of them shall be otherwise in the service of the city. 
Each Commissioner shall, before entering upon the dis- 
charge of his duties, take and file with the City Clerk, 
an oath, in the general form prescribed for other city 
officers. 

The Mayor may, at any time, by filing with the City 
Clerk and the Secretary of the Commission a written 
notification of the change, appoint another citizen in 
the place of any one so appointed, who shall thereupon 
cease to be such Commissioner. The Commissioners 
shall serve without pay, and the Mayor shall fix the 
salary of the Secretary of the Commission. 

The Commissioners shall from their number choose a 
Chairman to act during their pleasure: and they may, 
from time to time, subject to the approval of the Mayor, 
designate committees from their own number, to con- 
duct any of the various examinations and classes of ex- 
aminations. The schedule of rating of the candidates 
and the certificate or certificates upon each examination 
and of the recommendation, shall be signed by a majority 
of the committee, if any, conducting the examination, 
and be approved by the Chairman of the Commission. 
During the absence or inability to act of the chairman, 
a temporary chairman chosen by the Commission from 
their own number, may, in all respects, act as chairman. 

It shall be the duty of the Commission to conduct all 



examinations held under these rules, and to ascer- 
tain the fitness of candidates for the service of the city 
in respect to character, knowledge and ability for the 
branch of the service into which they seek to enter, and 
to that end, may require the Superintendent of Police to 
ascertain and report to the Commission such informa- 
tion as he can obtain concerning the character of candi- 
dates, and to estimate and determine the relative excel- 
lence or standing of the persons examined, and to certify 
the same as herein prescribed. The secretary shall 
keep minutes of their proceedings, and all necessary 
records of applicants, their examinations and standings, 
and a complete record of all persons employed in the 
several departments to which these rules apply, and of 
all appointments, promotions, dismissals, resignations 
and changes of any sort therein, and shall render all 
such services in connection with the conduct of the in- 
quiries and examinations, above mentioned, as may be 
required of him by the Commission. 

RULE IV. 

These rules shall in no way interfere with the right 
of any officer or head of department to make dismis- 
sals from his department, but all such dismissals 
shall be certified within ten days to the Commission, 
herein provided for and to the City Clerk. Every 
change in the municipal service shall be reported in 
writing within ten days to the Commission by the official 
in whose department the change takes place. 

RULE V. 

Appointments to positions in Schedule A may be 
made without examination; but the appointing officer 
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shall file with the secretary of the Commission within 
ten days after making any such appointment, a formal 
notification thereof in writing, setting forth the full name 
of such appointee, date and place of birth, length of 
residence in Buffalo, nature of previous employment, 
whether he has ever been in official service before, and 
if so, when and where, date of beginning of service, and 
term for which appointed, a specific description of the 
duties of the position, salary, name of person in whose 
place appointed, and such other statistical information 
as the Commission may deem proper for registration; 
the same to be duly certified by the appointing officer. 
In these rules the term "appointing officer" shall be 
construed to include any person, board or commission 
having the power to appoint to any position in the civil 
service of Buffalo. 

RULE VI. 

Every vacancy in Schedule B not filled by promotion 
shall be filled by selection from those who have passed 
highest in open competitive examinations, subject to the 
conditions expressed in the following rules. 



RULE VII. 

Appointments to positions in Schedule C shall be 
made by the head of the office or department subject to 
a qualifying examination only, or in the discretion of 
such official, they may be offered for open competition, 
or for limited competition of such persons as may be 
named by the head of the department; but no person 
shall receive an appointment to any position in this 
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schedule except upon the certificate of the Commission 
that such person has been found to be duly qualified. 
All examinations under this rule shall be conducted 
under the auspices of the Commission, and shall relate 
to those matters which will fairly test the relative capac- 
ity and fitness of the persons examined to discharge the 
duties of that service for which they are named, or into 
which they seek to be appointed. For such purpose the 
Commission shall be satisfied, and shall so certify, that 
the person named or applying, is: 

First — Within the limits of age prescribed for the 
situation or employment for which named or applying. 
All candidates shall be at least twenty-one years of 
age, and not more than sixty years of age at the date of 
their examination. *" 

Second — That he is free from any physical defect or 
disease likely to interfere with the proper discharge of 
his duties. 

Third — That his character is such as to qualify him for 
such situation or employment. 

Fourth — That he possesses the requisite knowledge 
and ability to enter upon the discharge of the duties of 
such situation or employment. 



RULE VIII. 

Applications for positions included in schedule B and 
C must be in the Jiand-writing of the applicant, and be 
addressed to the " Secretary of the Civil Service Com- 
mission, Buffalo, N. Y. ," and must be accompanied by 
the following papers: 

First — The affidavit of the applicant that he is a citi- 
zen of the United States and has resided continuously 
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in the City of Buffalo for the last preceding year, stating 
the street and number of his residence, his age and place 
of birth; the nature of his education and also of his 
business training and experience, and whether he has 
ever been in official service before, and if so, when and 
where; and whether he has ever been discharged there- 
from, and if so, the reasons thereof, and also whether 
he has been honorably discharged from the military or 
naval service of the United States, in which case the 
discharge, or a duly authenticated copy thereof, to be 
submitted with the application. 

Second — The certificates of not less than three or more 
than five reputable citizens of Buffalo, each certifying 
that he individually has been personally acquainted with 
the applicant for at least one year, and believes him to 
be of good moral character, of temperate and industrious 
habits, and in all respects fit for the service he wishes 
to enter; that they are willing to answer such detailed 
questions as may be addressed to them by the Commis- 
sion in relation thereto, and that all such information 
may be published in the discretion of the Commission. 

Third — The certificate of a practicing physician in 
good standing, that he has examined the applicant and 
found him free from any disease or physical defect 
that would impair his ability to render good and faith- 
ful service to the city. 

Fourth — The Commission may require such other 
papers as it may deem necessary for the purpose of ex- 
amination. 

Blank forms of application under this section will be 
provided by the Commission. 
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RULE IX. 

Registers of all applicants shall be kept by the secre- 
tary of the Commission. When the applicants on a 
register for any one position, or for several positions 
for which one examination may be had, are in excess of 
such number as can be examined conveniently on the 
same day, the applicants will be notified to appear for 
examination in their order on the register. 



RULE X. 

All applicants for appointment as patrolmen in the 
Police Department shall be: 

First — Citizens of the United States and residents of 
the City of Buffalo, for at least one year next prior to 
the date of their application. 

Second — Not less than twenty-four nor more than 
forty-six years of age. 

Third — Not less than 5 foot 8 inches and not more 
than 6 feet 3 inches in height, and whose weight and 
chest measure shall conform to their height in not less 
than the figures shown in the following table: 

For height of 5 feet 8 inches, 140 pounds, 34 inches. 

For height of 5 feet 9 inches, 145 pounds, 34^ inches. 

For height of 5 feet 10 inches, 150 pounds, 35 inches. 

For height of 5 feet 11 inches, 155 pounds, 35^ 
inches. 

For height of 6 feet, 160 pounds, 36 inches. 

For height of 6 feet 1 inch, 165 pounds, 36*4 inches. 

For height of 6 feet 2 inches, 170 pounds, 37 inches. 

For height of 6 feet 3 inches, 175 pounds, 37^ inches. 
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Fourth — Have certificates of character and habits sat- 
isfactory to the Commission. 

Fifth — Are of good health, sound body and mind, and 
without hereditary tendency to any disease liable to im- 
pair their usefulness as patrolmen. 

Except that any applicant who has served upon the 
police force of this city, and who has resigned there- 
from with no charges pending against him, and whose 
record with the Police Department remains honorable, 
may, by consent of the Commission, be exempted from 
the provisions of subdivisions second and third of this 
rule, as to maximum age and minimum height. 

This rule shall not contravene the provisions of the 
statute, as stated in Rule XXI, with relation to soldiers 
and sailors of the late war, honorably discharged. 



RULE XI. 

The following shall be the general plan and scope of 
examinations for admission to the Police Department: 



I. 



PHYSICAL QUALIFICATIONS. 

i. General health (value) 4 

2. Strength and agility (value) 2 

3. Eyesight (value) 2 

4. Hearing (value) 2 

Total of values 10 



X 



15 

Each to be marked upon a scale of ioo (which num- 
ber represents the maximum), and average to be ascer- 
tained by multiplying the standing of the applicant in 
each qualification by the value of said qualification, as 
indicated above, and dividing the united products by 
the sum of values, 10. 



II. 



GENERAL QUALIFICATIONS. 



i. General character: To include habits and repu- 
tation, and to be ascertained in such manner as the ex- 
amining board may determine. 

2. Experience: Obtained either in actual service as 
a police officer or in other occupation tending to qualify 
for such service. 

3. Obligatory subjects: 

a. Reading from print and manuscript. 

b. Hand-writing, as shown by copying from manu- 
script. 

c. Writing from dictation. 

d. Spelling as shown by writing from dictation. 

e. Arithmetic: Addition, subtraction, multiplication 
and division, applied to whole numbers. 

/. Police rules and regulations. 

g. Questions relating to Buffalo City government, 
location of streets, etc. 
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III. 



The relative weight given to the several obligatory 
subjects in making up the average standing will be as 
follows: 

a. Reading 2 

b. Hand-writing 2 

c. Writing from dictation 1 

d. Spelling 1 

e. Arithmetic 1 

f. Police rules and regulations 2 

i r . Buffalo data 1 
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Total of weights 10 



IV. 



Each qualification or subject coming under the. juris- 
diction of the mental examiners to be marked upon a 
scale of 100, which number represents the maximum. 

In making up the general average of the standing of 
the applicant the relative value of each qualification 
and subject will be as follows: 

Physical qualifications 28 

General character 25 

Experience 24 

Obligatory subjects 23 

Total of values 100 

The general average will be ascertained by multiply- 
ing the ascertained average standing of the applicant in 
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each qualification by the value attached thereto, and 
dividing the united product by ioo. 

V. 

No person whose standing on any of the qualifications 
or obligatory subjects enumerated above is less than 50, 
or whose ascertained average on all is below 7 70, shall 
be placed upon the eligible list. 



RULE XII. 

All applicants for appointment as firemen in the Fire 
Department, shall be: 

First — Citizens of the United States and residents of 
the City of Buffalo for at least one year next prior to 
the date of their application. 

Second — Not less than twenty-four nor more than 
forty-six years of age. 

Third — Not less than five feet seven inches and not 
more than six feet four inches in height, and whose 
weight and chest measure shall conform to their height 
in not less than the figures shown in following table: 

For height 5 feet 7 inches, 135 pounds, 33 inches. 

For height 5 feet 8 inches, 140 pounds, 34 inches. 

For height 5 feet 9 inches, 145 pounds, 34^ inches. 

For height 5 feet 10 inches, 150 pounds, 35 inches. 

For height 5 feet 11 inches, 155 pounds, 36 inches. 

For height 6 feet, 160 pounds, 36^ inches. 

For height 6 feet 1 inch, 165 pounds, 37^ inches. 

For height 6 feet 2 inches, 170 pounds, 38 inches. 

For height 6 feet 3 inches, 175 pounds, 39 inches. 

For height 6 feet 4 inches, 180 pounds, 40 inches. 
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Fourth — Have certificates of character and habits sat- 
isfactory to the Commission. 

Fifth — Are of good health, of sound body and mind, 
and without hereditary tendency to any disease liable to 
impair their usefulness as firemen. 

Except that any applicant who has served upon the 
Fire Department of this city, and who resigned there- 
from with no charges pending against him, and whose 
record with the Fire Department remains honorable, 
may, by the consent of the Commission, be exempted 
from the provisions of sub-divisions second and third 
of this rule, as to maximum age and minimum height. 

This rule shall not contravene the provisions of the 
statute, as stated in Rule XXI, with relation to soldiers 
and sailors of the late war, honorably discharged. 



RULE XIII. 

The following will be the general scope and plan of 
the examination for admission to the Fire Department: 

I. 

PHYSICAL QUALIFICATIONS. 

i. General health (value) 4 

2. Strength and agility (value) 2 

3. Eyesight (value) 2 

4. Hearing (value) 2 

Total of values 10 

Each to be proved or demonstrated in such manner 
as may be required by the Commission, and to be 
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marked upon a scale of ioo (which number represents 
the maximum), and average to be ascertained by multi- 
plying the standing of the applicant in each qualifica- 
tion by the value of said qualification, as indicated 
above, and dividing the united products by the sum of 
values, 10. 



II. 



GENERAL QUALIFICATIONS. 

i. General character: To include habits and repu- 
tation, and to be ascertained in such manner as the 
Commission may determine. 

2. Experience: Obtained either in actual service as 
a fireman, or in other occupation tending to qualify for 
such service, and to be proved or demonstrated in such 
manner as may be prescribed by the examiners. 

3. Obligatory subjects: 

a. Reading from print and manuscript. 

b. Hand-writing, as shown by copying from manu- 
script. 

c. Writing from dictation. 

d. Spelling as shown in writing from dictation. 

e. Arithmetic: Addition, subtraction, multiplication 
and division, as applied to whole numbers. 

/. Fire Department rules and regulations, and read- 
ing fire alarms. 

g. Buffalo data: Questions relating to location of 
streets, public buildings and fire alarm boxes, 



\ 



V 
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III. 



"V The relative weight given to the several obligatory 

subjects in making up the average standing will be as 
follows: 

a. Reading 2 

b. Hand-writing 2 

c. Writing from dictation 1 

d. Spelling 1 

e. Arithmetic 1 

f. Fire Department rules and regulations, etc. . . 2 
p. Buffalo data 1 



A 



Total of weights 10 



VI. 



Each qualification or subject above named shall be 
marked upon a scale of 100, which number represents 
the. maximum. 

In making up the general average of the standing of 
the applicant, the relative value of each qualification 
and subject will be as follows: 

Physical qualifications 28 

General character 25 

Experience 24 

Obligatory subjects 23 

Total of values 100 

The general average will be ascertained by multiply- 
ing_/the ascertained average standing of the applicant 
Hi each qualification by the value attached thereto, and 
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dividing the united products by the sum of the values, 
ioo. 

No person whose standing on any of the qualifications 
or obligatory subjects enumerated above is less than 50, 
or whose ascertained average on all is below 70, shall 
be placed on the eligible list. 

RULE XIV. 

All applicants for positions requiring the appointment 
of physicians or surgeons shall present satisfactory evi- 
dence that they are duly authorized by the laws of the 
State of New York to practice medicine and surgery; 
but no distinction shall be made in favor of any partic- 
ular school of medicine. 

If the position to be filled is that of City Chemist, 
the applicant must produce satisfactory evidence that 
he is a practical chemist of experience. 

RULE XV. 

An eligible list shall be prepared by the Commission 
from time to time, as the needs of the service require, 
upon competitive examination for each of the different 
grades in Schedule B, from the candidates who have 
been found to be duly qualified for the positions for 
which such eligible list is prepared, and in the order of 
merit as shown by the respective percentages of their 
aggregate markings. Such eligible list shall be open 
for inspection to all citizens at the office of the secretary 
of the Commission. 

Where an examination for any grade is had before the 
eligible list for that grade is exhausted, all persons then 
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upon such eligible list shall be notified, and a new 
eligible list shall be prepared after such examination, 
to take the place of the former eligible list; the persons 
upon the former eligible list who have not been exam- 
ined for the new eligible list shall, unless a period of 
two years from the date of their original examination 
has elapsed, be respectively placed upon the new eligi- 
ble list in the position to which the percentage of their 
aggregate markings upon the former examinations would 
entitle them. 

After remaining two years from the date of his exam- 
ination eligible to appointment, the name of any person 
shall be stricken from the eligible list. 



RULE XVI. 

The actual conduct of every examination shall be 
under the responsible direction of the Commission or of 
its designated members, free from the interference or 
participation or influence of the appointing officer, or 
of any person other than assistant examiners or experts 
directly employed by the Commission. The Commis- 
sion is hereby authorized to employ such assistants and 
experts. All examinations shall relate to those matters 
which will fairly test the relative capacity and fitness of 
persons examined to discharge the duties of that service 
to which they seek to be appointed. Excepting as these 
rules otherwise provide, the Commission may, in the 
examinations, give the relative importance to the differ- 
ent subjects or matters of examination, whether mental 
or physical, or in experience, occupation or training, as 
it may deem fit. The Commission, or its members con- 
ducting any examination, shall fix as to such examina- 
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tion, a minimum general rating not below 70 per cent, 
of the maximum; and any applicant receiving less than 
such minimum shall not be placed upon the eligible list. 
At or before the commencement of every examination, 
the weight to be given to every subject included in the 
examination and the general or average minimum, and 
the minimum, if any, allowable on each subject, shall 
be announced to the applicants. The appointing officer 
may prescribe to the Commission, and upon their re- 
quest, he shall state to the Commission, so far as is 
consistent with these rules, the general qualifications or 
attainments, physical or mental, or both, and the expe- 
rience he deems necessary or proper to be possessed by 
the persons filling the position for which an eligible list 
is to be formed, and also of what age such persons 
should be. 



RULE XVII. 

Whenever a vacancy shall occur in a position within 
any grade in Schedule B, which in the opinion of the 
appointing officer the welfare of the City requires to 
be filled, and where under these rules the appointing 
officer cannot himself fill such vacancy by promotion, 
the appointing officer shall notify the Commission 
of the vacancy. The Commission thereupon, and in 
every case where an appointing officer shall notify 
the Commission of a vacancy in any position within 
any grade in Schedule B, shall, as soon as practica- 
ble certify to the appointing officer for appointment 
from the eligible list appropriate to such position as it 
may then exist, the three persons having the highest 
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standing on such eligible list. The certificate of the 
Commission shall state the percentage of the maximum 
obtained by each of the three persons upon his examina- 
tion, and the names and addresses of the citizens certi- 
fying to his character and habits. The appointing 
officer shall thereupon appoint to the vacant position 
one of the three persons so certified to him by the Com- 
mission, and shall at once notify the Commission of the 
appointment. Such appointment, however, being sub- 
ject to the probationary periods prescribed under these 
rules. 

Where an eligible list is exhausted, except as to one 
or two candidates, the Commission may in its discretion 
certify such remaining one or two candidates without 
waiting to enlarge the eligible list by further examina- 
tion, unless the appointing officer requires that three 
names be presented to him. In such case, the Com- 
mission must forthwith hold a further examination so 
as to be able to certify three candidates. 



RULE XVIII. 

If the appointing officer shall require in any position 
within any grade of Schedule B, attainment in one or 
more special subjects designated by him, the Commis- 
sion shall return from the eligible list of persons for 
positions in such grade the name of the three persons 
whose standing is the highest in the special subjects so 
designated, and the vacany shall be filled by the ap- 
pointment of one of those three persons; but the Com- 
mission may at any time hold a competitive examina- 
tion to fill a vacancy in a position in such a grade 
requiring such attainments in one or more of the especial 
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subjects, if in the judgment of the appointing officer 
no one upon the eligible list is well qualified to fill the 
vacant position. In such case the appointment shall 
be given to one of three passing the highest in the com- 
petition; and an eligible list for such position and for 
like positions, shall be made from such competitive ex- 
amination, and shall from time to time be replenished 
from like examination. 

RULE XIX. 

No examination shall be required for appointments 
under Schedule D. But all changes in the employees 
under that schedule shall be reported by the appointing 
officer to the Commission in accordance with Rule IV,, 
in order that the record of the public service may be at 
all times complete. 

RULE XX. 

Candidates shall be certified from the eligible list 
without reference to the date of their examination. 

Whenever there are two or more vacancies in posi- 
tions in any grade in Schedule B, the appointing officer 
shall so notify the Commission, and the Commission 
shall thereupon, in the first instance, certify, pursuant 
to Rule XVI, to the appointing officer, the names of the 
three persons having the highest standing on the eligible 
list appropriate to such position. The appointing officer 
shall thereupon appoint one or more of such persons to 
fill said vacancies and shall notify the Commission of 
his action. If all the positions shall not thus be filled, 
the Commission shall thereupon certify the names of the 
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three persons having the highest standing remaining on 
such eligible list, except that not more than two of them 
shall have been previously certified for the same posi- 
tions and rejected; and for this purpose, as between 
persons who may have been so previously rejected, they 
shall certify those having the highest standing; but no 
person shall be certified more than three times to the 
same appointing officer for a position of the same grade, 
except at the latter' s request. If all the positions shall 
not be filled from the second list of names so certified, 
the same process shall be continued until the positions 
shall be filled. 

The foregoing method of procedure, and the principles 
embodied in this rule, shall be followed in all cases not 
expressly provided for, except so far as the same shall 
be necessarily superceded by the provisions of Rule 
XXI, and of the laws of the State of New York relating 
to the preferences of honorably discharged soldiers and 
sailors. 

RULE XXI. 

Where the employment of a person in any grade of 
Schedule B is terminated because the work upon which 
he is engaged is suspended, and the head of the depart- 
ment so certifies to the Commission, and further certifies 
that such person has faithfully and satisfactorily per- 
formed the duties of his position during his employment, 
which certificate the head of the department shall give 
in proper cases, then the person shall thereupon resume 
upon the eligible list from which he was appointed the 
position thereon to which his original marking or rating 
entitled him, and may be thereafter certified for appoint- 
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ment in all respects as if he had been placed upon such 
eligible list on the date of such termination of his em- 
ployment, the two years provided in Rule XIV, not to 
be deemed to begin until such date. 

Upon receiving a permanent appointment to a position 
permanent in its character, the candidate's name shall 
be stricken from the eligible list from which he was ap- 
pointed. 

Where a person is appointed for a definite time, under 
these rules, to any position in the civil service, they 
may be reappointed at the expiration of that time to the 
same position without further examination; provided 
he has served the time for which he was appointed. 
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RULE XXII. 

Whenever there shall be on any eligible list one or 
more persons who served in the army or navy of the 
United States in the late war, and have been honorably 
discharged therefrom, and whose qualifications and fit- 
ness have been ascertained under these rules by com- 
petitive examination, and who shall be entitled to a 
preference for appointment to positions covered by these 
rules, under the provisions of Section IV, of Chapter 
410, of the Laws of 1884, as amended by Chapter 29, 
of the laws of 1886, or under any other law of the State 
of New York, such persons alone shall be certified to 
the appointing officers to fill any vacancies of which the 
Commission shall be notified, and the facts bringing 
such persons within this rule shall be properly stated 
in the certificate. The persons thus preferred shall not 
be disqualified from holding any positions in the civil 
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service on account of their age, nor by reason of any 
physical disability, provided such age or disability does 
not render them incompetent to perform the duties of 
the position applied for. As between several persons 
on the eligible list entitled to a preference under said 
laws, the same principles and the same forms and 
methods of certification and appointment, which are 
prescribed in Rules XVI and XIX, and elsewhere in 
these rules, shall be followed as nearly as practicable; 
but so long as there shall be any names on the eligible 
list of persons entitled to such preference, no other 
names than those of the persons entitled to such 
preference shall be certified to the appointing officer. 



RULE XXIII. 



If the rate of compensation for a position within any 
grade of schedule B be increased beyond the rate or 
limit of rate of compensation for that grade, the posi- 
tion, by virtue of such increase, shall be deemed 
placed in a grade of schedule B, corresponding to his 
increased compensation, and the person holding the 
position in the former grade shall not be transferred 
with or to the position when so placed in a higher 
grade, until he shall have passed a qualifying examina- 
tion by the Commission for the position in the higher 
grade. But nothing in these rules contained, in cases 
where, in the judgment of any appointing officer, by 
reason of increase in efficiency or merit, or by reason of 
length of service, the compensation of any person hold- 
ing such a position, in any grade of Schedule B, ought 
to be increased, shall prevent such appointing officer 
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from making such increase within the limit of the 
maximum so specified for such grade. 

Nor shall anything in these rules be deemed to prevent 
an increase of salary by virtue of length of service, 
where such increase is provided by law. 

RULE XXIV. 

Where a person on an eligible list shall twice decline 
to accept an appointment, whether temporary or perma- 
nent, to a position permanent in its nature, and upon 
request of the Commission, shall not explain such 
declination satisfactorily to the Commission, the Com- 
mission shall strike his name from the eligible list. 

All appointments to positions in Schedule B and C 
shall be made upon a probationary term of two months 
except upon the fire force. Any one failing to receive 
permanent appointment (the position itself being per- 
manent), for good cause, at the end of two months, 
shall be ineligible for one year for a new examination 
for the same position under these regulations. It shall 
be the duty of the appointing officer at the end of a 
probationary term to certify to the Commission that he 
has made or refused a permanent appointment, and, in 
case of his refusal, the cause thereof, in order that the 
Commission may decide whether the person to whom 
he has refused such permanent appointment be so 
ineligible for one year. 

RULE XXV. 

Before an appointment to a position in the Fire De- 
partment is definitely made, the Fire Commissioners 
may require that the person whom they contemplate 
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appointing of those certified to them from the eligible 
list shall serve for a probationary period, limited by 
their discretion and until appointed by them, and if at 
the end of such period, the Fire Commissioners become 
satisfied that such person is incompetent for the duties 
of the position to be filled, they may in such case refuse 
to such person an appointment as provided in Rule 
XXIII. 

RULE XXVI 

Every applicant for appointment in the Police De- 
partment as patrolman shall be required to sign an 
agreement in writing to accompany his application, 
which agreement shall provide that if the applicant be 
appointed on the police force he will accept said ap- 
pointment for a probationary period of three months as 
provided for in these regulations, and especially waives 
the right of trial upon written charges before being dis- 
missed (allowed by Chapter 436 of the Laws of 1880, as 
amended by Chapter 359 of the Laws of 1883, and 
Chapter 205, Laws of 1891), during said probationary 
period. 

RULE XXVII. 

No temporary appointment to a position within 
Schedules B and C, shall be made of any one not eligi- 
ble for permanent appointment, excepting that in case 
of exigency, upon the written certificate of the Com- 
mission that there are no candidates upon an eligible 
list for the position, and with the approval of the 
Mayor, such temporary appointment may be made for 
a short period of time not exceeding three months, at 
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the expiration of which period the office shall become 
vacant. 

In the event of the appointment of special patrolmen 
pursuant to law, such special patrolmen may be ap- 
pointed without examination and without reference to 
qualifications laid down in these rules. 

RULE XXVIII. 

Transfers of persons may be made from one office or 
department to another, by the consent of the heads of 
such offices or department, after such persons shall 
have passed a qualifying examination by the Commis- 
sion for the new position; but no person shall be trans- 
ferred to a position in Schedule B from a position in 
any other Schedule, or from a lower to a higher grade 
of Schedule B, (unless he has passed the open competi- 
tive examination prescribed for admission to such posi- 
tion), except that persons may be promoted from one 
grade of Schedule B to a higher grade of Schedule B 
after having passed a qualifying examination as afore- 
said. 

When a person holding a position in Schedule B 
has received an appointment to a position in any other 
Schedule (in the same office or department), he may 
again be placed in a position in Schedule B (in that 
office or department without examination) provided his 
service has been continuous. 

RULE XXIX. 

Every false statement knowingly made by any person 
in his application for examination, and every conniv- 
ance by him at any false statement made in any certifi- 
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cate which may accompany his application, or wilful 
complicity in any fraud, designed to improve his stand- 
ing upon examination, shall be good cause for refusing 
such person any examination or any rating upon an ex- 
amination, or for striking his name from any eligible 
list, or for the removal of such person from any position 
to which he may have been appointed. 

RULE XXX. 

No person shall be appointed to the office of Boiler 
Inspector unless he shall have had at least five years 
actual experience in the trade of boiler maker, other 
than as apprentice; and no person shall be appointed 
to the office of Examiner of Stationary Engineers unless 
he shall have had at least five years actual experience 
in the trade of stationary engineer other than as ap- 
prentice; and before the appointment of any person to 
either of said offices shall take effect, there shall be 
filed in the office of the City Clerk, proof by the affi- 
davit of at least three reputable citizens that the 
appointee has had the trade experience herein required. 

RULE XXXI. 

Any person dismissed or allowed to resign from the 
service for misconduct, subsequent to the promulgation 
of these rules, or who has been dismissed from the 
service upon charges of misconduct and due proof 
thereof, shall not be admitted to examination for ap- 
pointment in any capacity in any department of the 
municipal service within two years from the date of 
such dismissal or resignation, and any person who 
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prior to the promulgation of these rules resigned from 
the service while under charges of misconduct, shall 
not be admitted to examination for appointment in any 
capacity in any department of the municipal service 
within two years from the date of such resignation 
unless the local civil service board, or a majority there- 
of, shall certify that in their judgment, the said charges, 
if proven, would not have justified his dismissal from 
the service. 

RULE XXXII. 

No recommendation or question under the authority 
of these regulations, shall relate to the political 
opinions or affiliations of any person whatsoever; 
neither shall political opinions be discovered or con- 
sidered by the Commission in their examinations, or 
considered by the appointing officer in determining his 
selection among candidates certified for appointment. 
The Commission shall not receive or consider any com- 
munication as to the qualifications or merits of any 
candidate for a position, except as are herein permitted, 
and except such communications as they may invite by 
way of varification of statements made by the candidate. 

No person in the public service has the right to use 
his official authority or influence to coerce the political 
action of any person or body, and a violation of this 
regulation shall be deemed such official misconduct as 
shall render the person guilty of the same liable to re- 
moval from office. 

RULE XXXIII. 

It shall be the duty of the Commission at the begin- 
ning of every calendar year, to prepare the civil list of 
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Buffalo for the year. That list shall contain the name 
of every person in the official employ of the City of 
Buffalo, or receiving compensation from the City on the 
first day of January, except in the Educational Depart- 
ment, together with the title of his office, the salary or 
compensation thereto attached, a brief specification of 
the duties of the office, whether the office be elective or 
appointive, by whom the appointment is made, and the 
term, if any, of the office. The civil list shall be filed 
in the office of the Commission as one of its records. 

The persons entered upon the civil list (whether on 
ist of January or during the year), shall be thereon 
classified as follows: first, officers elected by the people; 
second, persons holding positions in Schedule A; third, 
persons holding positions in Schedule B; fourth, per- 
sons holding positions in Schedule C; fifth, persons 
holding positions in Schedule D. The persons holding 
positions in one of the said four schedules, A, B, C and 
D, shall, in the civil list, be placed in the schedule to 
which he belongs. 

Every appointment made on or after the first day of 
January in each year, shall be immediately entered 
upon the civil list, under the proper division, and every 
death, resignation, removal or promotion of any person 
whose name is on the civil list, shall be noted thereon. 

It shall be the duty of every officer of the city to 
render the Commission every proper assistance in the 
preparation of the civil list. 

RULE XXXIV. 

Wherever these rules fail to regulate the conduct of 
the Commission relative to the examinations to be held 
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thereunder, the Commission has temporary power to 
act with the written approval of the Mayor. 

RULE XXXV. 

The rules for admission to the civil service of the City 
of Buffalo and to any branch thereof heretofore pre- 
scribed or established, and the appointment of examin- 
ers thereunder made are hereby annulled and withdrawn, 
providing, however, that nothing herein contained shall 
effect any examination held, or any grading had there- 
under, or any eligible list heretofore formed, or any 
appointment heretofore duly made in pursuance of such 
regulations hereby annulled; and every eligible list duly 
formed under such regulations shall in all respects be 
deemed to be formed under the foregoing rules, and to 
be an eligible list for the class specified in Appendix 
II, most nearly resembling the same. 



OFFICERS ELECTED BY THE PEOPLE. 



Mayor, Comptroller, Corporation Counsel, Treasurer, 
five Assessors, one Commissioner of Public Works, 
Superintendent of Education, nine Councilmen, twenty- 
five Aldermen, twenty-five Constables, Police Justice. 

SCHEDULE A. 

Mayor's Office — Secretary, License Clerk. 
Comptroller's Department — Deputy Comptroller, Chief 
Book-keeper, two Statement and Warrant Clerks, Re- 
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cording Clerk, Countersigning Clerk, two Tax Sale 
Clerks, Clerk of Arrears, Bond and Insurance Clerk. 

Auditor's Department — Auditor (appointed by Comp- 
troller). 

Law Department — Corporation Counsel, City Attorney, 
Assistant City Attorney, Managing Clerk, Detective. 

Treasurer's Depart 'ment — Assistant Treasurer, Cashier, 
Paying Teller, Book-keeper, Assistant Book-keeper, all 
Clerks, all Tax Collectors. 

Board of Public Works Department — Two Commis- 
sioners of Public Works, appointed by the Mayor, 
Superintendent of Streets, Deputy Superintendent of 
Streets, Assistant Superintendent of Streets, Superin- 
tendent of Buildings, Inspectors of Buildings, Chief 
Engineer, Deputy Engineer, Chief Engineer Water 
Department, Secretary to the Board, Assistant Secretary 
to the Board, Cashier. 

City Clerk's Department — City Clerk, appointed by the 
Common Council, Deputy City Clerk. 

Educational Department — Secretary, Clerk, Porter, 
two Compulsory Education Examiners, all Teachers, 
five School Examiners (appointed by the Mayor), Sec- 
retary to the Board of School Examiners. 

Overseer of the Poor's Department — Deputy Overseer. 

Common Council Department — Sergeants - at - Arms, 
Door-keepers, Messengers. 

Department of Health — Health Commissioner, ap- 
pointed by Mayor, Assistant Health Commissioner, 
City Chemist. 

Fire Department — Three Commissioners, appointed 
by Mayor, Secretary, Chief Engineer, Assistant Chief 
Engineer. 
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Police Department — Two Commissioners of Police, 
appointed by the Mayor, Superintendent, Assistant 
Superintendent, Clerk to Board of Excise, Assistant 
Clerk to Board of Excise, Sealer of Weights and Meas- 
ures, Assistant Sealers of Weights and Measures, Special 
Excise Inspector, Superintendent Electrical Depart- 
ment. 

Park Department — Fifteen Commissioners, appointed 
by Mayor, Secretary and Treasurer, Superintendent, 
Engineer, Surveyor. 

Market Department — Market Clerk and all Market 
Porters (appointed by the Mayor). 

Harbor Master's Department — Harbor Master, and all 
Assistant Harbor Masters (appointed by the Mayor). 

Miscellaneous — Boiler Inspectors (appointed by the 
Mayor), Examiners of Stationary Engineers (appointed 
by the Mayor). 

Jubilee Water Department — Three Jubilee Water Com- 
missioners (appointed by Mayor). 

Civil Service Commission — Fifteen Commissioners (ap- 
pointed by the Mayor), Secretary to Commission. 



SCHEDULE B. 

City Clerk's Department — All Clerks, except Deputy 
City Clerk. 

Department of Health — Clerk Board of Health, Regis- 
trar of Vital Statistics, Sanitary Engineer, all Special 
Sanitary Inspectors, all City Physicians, Inspector of 
Plumbing and Drainage, all Cattle Inspectors, Keeper 
of the Quarantine Hospital, City Scavenger, two In- 
spectors of Food Supplies and Drugs, all Clerks. 
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Board of Public Works Department — Bureau of Engi- 
neering, all Assistant Engineers, Chief Clerk, all Rod 
and Ax Men, all Draughtsmen, all Clerks, all Bridge 
Tenders, all Inspectors, except Sewer Inlets Engineers, 
Firemen. 

Bureau of Buildings — Chief Clerk, Clerks, Janitors, 
Porters, Engineers, Firemen, Watchmen, Elevator 
Men. 

Water Bureau — All Book-keepers, all Clerks, all 
Draughtsmen, all Engineers, except Chief Engineer, all 
Inspectors except Pipe Inspector, Timekeeper, all Store- 
keepers, all Firemen, all Tappers, all Plumbers, all 
Carpenters, all Hostlers, all Helpers, all Teamsters, all 
Blacksmiths (storekeeper), Watchmen, all Repairers. 

General Office — All Book-keepers, all Stenographers, 
all Clerks, Inspector of Oils. 

Assessors Department — All Clerks, except Chief Clerk, 
and Deputy Chief Clerk, all Draughtsmen. 

Police Department — One Surgeon, Conductor Prison 
Van, all Hostlers, all Janitors, all Doormen, all Drivers 
Patrol Wagons, all Patrolmen, Police Matrons, all En- 
gineers, Line Repairers. 

Fire Department — Surgeon, all Operators, all Line 
Repairers, all Janitors, Superintendent of Horses, all 
Firemen. 

Park Department — Park Police. 

Law Department — All Clerks, excepting Managing 
Clerk, Stenographer. 

Overseer of the Poor Department — All Clerks. 

Comptroller" s Department — All Assistant Book-keep- 
ers, all clerks not specified in Schedule A. 

Auditor's Department — All Clerks. 
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SCHEDULE C. 

Police Department — Clerks to Board of Police, Two 
Officers for Superior Court of Buffalo, one Officer for 
District Attorney's office, one Officer for Mayor's office, 
two Officers for Police Court, one Officer for Police 
Commissioner's office, Clerk to Superintendent of 
Police, Clerk and Operator at Headquarters. 

Assessor's Department — Chief Clerk, Assistant Chief 
Clerk. 

Board of Public Works Department — General Inspec- 
tor, Water Pipe Inspector, Foreman of repairs in 
Water Bureau, Storekeeper Water Department. 

Fire Department — All District Engineers, Master 
Mechanic. 

Miscellaneous — Keepers of Bath Houses, Pound Keep- 
er, Keeper Howard Cemetery. 

SCHEDULE D. 

All Laborers, and Foremen of Laborers, janitors 
in School Department, Dog Catchers. 
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